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A% CLEANERS

Laundry Equipment Maintenance / Delivery Man:

Will be responsible for the day-to-day maintenance of all the company’s equipment
which includes industrial washers and dryers between 80 Ibs. and 450Ibs, stream
pressers both manual and pneumatic pressing machines. Will be required to trouble
shoot and enact repairs both at the main plant and other locations which includes
plumbing, mechanical, electrical and or technical issues - key knowledge in these
areas are essential. Must be able to read and understand manuals for machinery,
while being able to diagnose issues before and after they arise. Will be required to
work closely with management and other technicians to enact repairs. Formulating
scheduling for regular maintenance will be required. Must be able to work in a fast
pace environment, while using initiative to resolve issues. Must be able to work with
little or no supervision, while being able to report to management.

Delivery Personnel: Will be required to pick up and deliver customers’ clothing and
linens, directly from clients or other store locations. Required to communicate with
customers, staff, and management. must be able to work withing specific timetable.
Must be able to drive a truck.

Must have over 5 years’ experience in plumbing, mechanical and electrical issues
while specializing in maintenance and repairs for laundry and dry-cleaning equip-
ment. Must be able to work with gas and diesel engines, while having technical
knowledge of their operations. Must be able to lift heavy loads, minimum of 25Ibs.
Must have a good command of the English language, while able to read, compre-
hend and understand industrial equipment manuals. Must be a high school graduate
while having passes in English and Math’s and should have certification showing
qualifications in maintenance. Require grade 3 group license. Must be able to read,
write and speak English fluently.

Salary range between $10.00 - $12.00 an hour depending on experience.
LAUNDRY ASSISTANT

Must have a good command of the English language, while being able to read and
write English fluently. Ability to speak and write another language would definitely be
an asset. Although on the job training will be provided, applicant should have basic
knowledge of the laundry business, while being familiar with and able to identify a
wide range of fabrics. Must be able to read and understand instructions regarding
the general care and cleaning of all types of wearing apparels, household items and
hotel linens. Having at least 1-2 years’ experience would be advantageous.

Must have good customer service skills, while being computer literate in Microsoft
Word and Excel.

Applicant must be able to understand and follow instructions from Management and
senior staff personnel. Must be able to work weekends, public holidays and shifts if
and when necessary. Salary ranges between CI$6.15 - $7.50 per hour depending on
experience, with health and pension benefits.

Interested applicants for both positions must apply in person at Puritan Clean-
ers (1980) Ltd at its office at 337 Eastern Avenue, George Town, Grand Cayman
to complete an application form. References will be required, along with cop-
ies of school leaving certificates, and clean police record.

UNIVERSITY COLLEGE
CAYMAN ISLANDS

UCCI is inviting qualified applicants for the following position:

Executive Assistant, President’s Office
Division: Administration

Overview

The Executive Assistant to the President’s Office is the principal aide to the President, pro-
viding specialized services and support on a broad range of matters of institutional impor-
tance. He or she assists in providing leadership and direction for initiatives, special projects,
time or critically sensitive decisions. The Executive Assistant ensures that key ongoing
projects are effectively designed, coordinated, managed, implemented, evaluated, and/or
meet scheduled deliverables while maintaining effective relationships with key internal and
external partners. The Executive Assistant works with senior University leadership, faculty
and staff, board members, students and a wide range of external partners on a breadth of
strategic, operational, political and organizational issues. Responsibilities include manage-
ment of the Office of the President and oversight of the President’s calendar. The Office of
the President is a dynamic and fast-paced environment; the successful candidate is flexible,
discerning, and able to balance competing priorities and projects.

Requirements

* Minimum Bachelor’s degree and 3 to 5 of demonstrated progression reporting to and
providing advanced administrative support to C-Suite or Senior Management; Master’s and
university experience is preferred.

* Excellent skills in critical thinking, judgment and decision making.

* Talent for prioritizing multiple simultaneous demands effectively and quickly shifting prior-
ities as necessary. Responds flexibly to change.

* Self-directed, dependable and detail oriented with high integrity, fairness and emotional
maturity.

* Demonstrated experience in building trust-based relationships with internal and external
stakeholders.

* Exceptional oral and written communication skills.

* High level of discretion and confidentiality.

Responsibilities

* Manages heavy and dynamic Presidential calendar, ensuring the President spends time
in accordance with stated priorities, as President, and the needs of the University.

* Serves as primary point of contact for the President between University and community
individuals for purpose of scheduling appointments, appearances, events, and document
signatures.

* Develops appropriate communication between the President and internal and external
constituencies.

* Tracks priorities for the President and manage progress to goals.

* Anticipates the needs of the President and provide the appropriate support and guidance
to ensure the team is operating efficiently and effectively.

* Fosters productive and collaborative relationships internally and externally on behalf of
the President.

* Serves on the planning committee for major Presidential events with external and VIP
constituencies.

Compensation

¢ KYD $54,504.00 - $73,296.00 (Grade K) per annum.
* Medical, pension and annual leave, 4 weeks

How to apply

Applications should include a cover letter and CV to recruitment@ ucci.edu.ky along with
three (3) professional references.

Deadline: December 16" 2022
Only shortlisted candidates will be contacted
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Monday
Wednesday
Friday

Times
Advertising

Description Size (inches) W x H

Maximum # of words

Newspaper Advertisement Full page 10x 13.5

1200

Newspaper Advertisement 2/3 page 10 x8.37 or 6.6 x 13.5

900

Newspaper Advertisement 1/2 page (horizontal) 10 x 6.67

700

Newspaper Advertisement 1/2 page (Vertical) 49x135

700

Newspaper Advertisement 1/3 page 4.9x8.37

400

Newspaper Advertisement 1/4 page 4.9 x 6.67

350

Newspaper Advertisement 1/5 page 4.9x3.250r 3.22 x 4.96

200

Newspaper Advertisement 1/8 page 4.9x3.250r 3.22 x 4.96

200

Newspaper Advertisement 1/16 page (Mini) 4.9x1.550r 2.38 x3.25

100

Front Page Banner 10x 1.5

Inserts

Advertorial 1/2 Page

Graphic Design

All ads are full colour

’
2 days notice for ads
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UNIVERSITY COLLEGE
CAYMAN ISLANDS

UCCl is inviting qualified applicants for the following position:
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Position: Application Project Manager
Division: Information Technology
Overview

Reporting to the Executive Sponsor, in this role the Application Project Manager
(APM) is responsible for managing the process redesign as well as to oversee, add
value, challenge and approve workstream process redesign. Ensure support to all
stakeholders, to prioritize workloads and effectively manage issues to ensure optimal
service for the duration of the project. The role is required to ensure continuity and full
compliance of the system’s implementation ensuring and all processes are followed.

Requirements

* Bachelor’s Degree Computer Science, Masters ideally

* Have a minimum of 3-5 years management of medium sized project team (work-
stream leads)

* Finance experience, preferably an accountant with multi years’ experience imple-
menting systems

* Proven experience with system implementation

* Proven experience managing process documentation and redesign with continual
improvement

» System implementation experience, particularly around ERPs

Responsibilities

* Creation and management of project RAID logs (risks, assumptions, issues, and
dependencies)

* Ensure creation and adherence to governance principles

* Ensure full and continuous communication happens with all stakeholders

* Overall responsibility for managing process redesign

* Oversee, add value, challenge, and approve workstream process redesign

* Regular meetings with workstream leads and department heads to ensure commu-
nication and direction/progress are on track

» Coordinate fortnightly and monthly sponsor meeting with Executive sponsor

* Attend fortnightly / monthly Executive leadership team meeting to brief

» Ownership of forecast model — updating timelines to be always current and respon-
sible for managing costings / financial forecast

* Ensure that overall project design is documented and signed off by all stakeholders
* Manage the overall testing environment to ensure successful transfer of data

* Pay particular attention to identify complicated multi departmental areas and ensure
efficient design, sign off and implementation of multi departmental processes (E.g.,
student billing from Registrars and Financial Aid with Student Life)

* Oversee workstreams to ensure efficient design and implementation of multi departmen-
tal processes (E.g., student billing from Registrars and Financial Aid with Student Life)

* Ensure overall sufficient training and documentation to ensure each department has
resilience in maintaining operations after migration is complete

* Mange the overall training program to ensure all personnel are suitably trained in
the new product.

* Review, oversee and challenge workstream lead assessment of systems rationali-
zations (Papersave, Coursedog, Slate, Simplicity etc)

* Continually include all other ancillary systems to ensure global buy in and opportu-
nities for synergies — Blackboard, Blackbaud and Slate

* Manage grandfathering of current Blackbaud operations and ensure all necessary
arrangements are in place to ensure continuity of operation of ceased support Black-
baud for the 2 years until migration

* Ensure all historical data on Blackbaud and other systems is considered, and ar-
rangements made for necessary data storage and transfer into Jenzabar

* Ensure that the workstream leads become true Jenzabar champions and functional
experts and leverage our investment by exploring all opportunities for transitioning
off-system solutions into the core Jenzabar system

* Ensure that all interdependences with other systems and reports have been identi-
fied and considered, and arrangements made to either join up or replicate in Jenza-
bar — E.g. degree audit plans in power Bl

* Responsible for ensuring the creation and ongoing integration and smooth opera-
tion of all interfaces into and out of the SIS system, including defining and document-
ing what data flows and when

» Consider that Faculty won’t have a workstream lead but by number may be the heav-
iest user group of Jenzabar. Design a process to include Faculty thinking and opinion
so that they are full involved in the design, build, testing and implementation process.

Compensation

*KYD $ 79,656 to $ 107,148 per annum (Grade H)
* Medical, pension and annual leave (20 days).
* This will be a two (2) year fixed term contract for the duration of the project.

How to apply
Submit a cover letter and CV to recruitment @ ucci.edu.ky along with three (3) profes-
sional references.

Deadline: December 22", 2022
Only shortlisted candidates will be contacted.
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UNIVERSITY COLLEGE
CAYMAN ISLANDS

UCCI is inviting qualified applicants for the following position:
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Position: Application Project Manager Student Life
Division: Information Technology
Overview

Reporting to the Application Project Manager (APM) and the Director, Student
Life, the Application Project Manager Student Life (APMSL), in this role the
APMSL is required to support the APM for the duration of the project. The role is
required to ensure continuity and full compliance of the system’s implementation
ensuring and all processes are followed.

Requirements

* Bachelor’'s Degree

e Have a minimum of 3-5 years application support experience, preferably an
accountant with multi years’ experience implementing systems

* Proven experience working in a higher educational environment

* Proven experience with system implementation

* Proven experience managing process documentation and redesign with con-
tinual improvement

* System implementation experience, particularly around ERPs

Responsibilities

* Joint responsibility with the student life director for overall workstream budget,
plan and deliverables

¢ Understand in minute detail the student life current state and lead business
process redesign to create new state and create migration plan in conjunction
with Jenzabar to achieve on time successful delivery

* Ensure that Student life workstream design is documented and signed off by all
stakeholders, particularly Student life Director and Student life team

* Ensure that full and continuous communication happens with all stakeholders

* Manage the Student life testing environment to ensure successful transfer of
data

* Ensure minimum fortnightly formal joint review meetings with Student life Direc-
tor and Project manager

* Work closely with all other workstreams to identify complicated multi depart-
mental areas and ensure efficient design, sign off and implementation of multi
departmental processes (E.g admissions with Registrars / Financial Aid with Fi-
nance etc)

¢ Ensure sufficient Student life training and documentation to ensure Student life
department has resilience in maintaining operations after migration is complete

* Mange the Student life training program to ensure all Student life personnel are
suitably trained in the new product.

* Assess in detail after discussing with all stakeholders and make recommenda-
tions of cost benefit analysis of system rationalizations e.g Simplicity vs Jenza-
bar, google notes, Microsoft excel consolidation / transfer of data, new ways of
working into Jenzabar

* Responsible for ensuring the creation and ongoing integration / smooth opera-
tion of all student life interfaces into and out of the SIS system, including defining
and documenting what data flows and when.

* Manage grandfathering of current Blackbaud / other system operations to en-
sure all necessary arrangements are in place to ensure continuity of operation of
ceased support Blackbaud for the 2 years until migration

* Ensure all historical Student life data on Blackbaud / other systems is consid-
ered and arrangements made for necessary data storage / transfer into Jenzabar
* Become a Jenzabar champion / functional expert and leverage our investment
by exploring all opportunities for transitioning off-system solutions into the core
Jenzabar system

Compensation

*KYD $ 79,656 to $ 107,148 per annum (Grade H)
* Medical, pension and annual leave (20 days).
* This will be a two (2) year fixed term contract for the duration of the project.

How to apply
Submit a cover letter and CV to recruitment@ucci.edu.ky along with three (3)
professional references.

Deadline: December 22 2022

Only shortlisted candidates will be contacted.
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UCCI is inviting qualified applicants for the following position:
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Position: Application Project Manager Finance
Division: Information Technology
Overview

Reporting to the Application Project Manager (APM) and the Chief Financial Of-
ficer (CFO), the Application Project Manager Finance (APMF), in this role the
APMF is required to support the APM for the duration of the project. The role is
required to ensure continuity and full compliance of the system’s implementation
ensuring and all processes are followed.

Requirements

* Bachelor’'s Degree

* Have a minimum of 3-5 years application support experience, preferably an
accountant with multi years’ experience implementing systems

* Proven experience working in a higher educational environment

* Proven experience with system implementation

* Proven experience managing process documentation and redesign with con-
tinual improvement

* Experience in managing process redesign, especially in the area of Procure to
Pay and order to cash

Responsibilities

* Joint responsibility with the CFO for overall workstream budget, plan and de-
liverables

* Understand in minute detail the Finance current state and lead business pro-
cess redesign to create new state and create migration plan in conjunction with
Jenzabar to achieve on time successful delivery

¢ Ensure that Finance workstream design is documented and signed off by all
stakeholders, particularly Finance staff and CFO

¢ Ensure that full and continuous communication happens with all stakeholders

* Manage the Finance testing environment to ensure successful transfer of data
* Ensure minimum fortnightly formal joint review meetings with CFO and Project
manager

* Work closely with all other workstreams to identify complicated multi depart-
mental areas and ensure efficient design, sign off and implementation of multi
departmental processes (e.g student billing from Registrars and Financial Aid
with Student Life)

* Ensure sufficient Finance training and documentation to ensure Finance de-
partment has resilience in maintaining operations after migration is complete

* Mange the Finance training program to ensure all Finance personnel are suita-
bly trained in the new product.

* Assess in detail after discussing with all stakeholders and make recommenda-
tions of cost benefit analysis of system rationalizations e.g Papersave vs Jenz-
abar

* Make plan for management of payroll bearing in mind Jenzabar does not do
payroll

* Consider arrangements for HR systems and data

* Include other ancillary systems to ensure global by in and opportunities for
synergies — Blackboard, Slate

* Responsible for ensuring the creation and ongoing integration / smooth opera-
tion of all finance interfaces into and out of the SIS system, including defining and
documenting what data flows and when.

* Manage grandfathering of current Blackbaud operations and ensure all nec-
essary arrangements are in place to ensure continuity of operation of ceased
support Blackbaud for the 2 years until migration

* Ensure all historical Finance data on Blackbaud / other systems is considered
and arrangements made for necessary data storage / transfer into Jenzabar

Compensation

* KYD $ $79,656 to $107,148 per annum (Grade H)
* Medical, pension and annual leave 20 days.
* This will be a two (2) year fixed term contract for the duration of the project.

How to apply
Submit a cover letter and CV to recruitment@ucci.edu.ky along with three (3)
professional references.

Deadline: Dec 229, 2022

Only shortlisted candidates will be contacted.
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CONSTRUCTION
IS RECRUITING CONSTRUCTION MANAGERS and SITE SUPERINTENDENTS

Applicants must have extensive knowledge in all aspects of General Contracting for high
end residential and commercial projects.

UNIVERSITY COLLEGE
CAYMAN ISLANDS
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GENERAL REQUIREMENTS UCCI is inviting qualified applicants for the following position:
* Minimum 10 years recent work within the construction industry
* Must possess strong oral and written English communication skills Position: Student Information System Application Specialist

* Strong managerial, leadership and client negotiation skills

* Proven ability to maintain momentum to complete projects within the required timeline and Division: Information Technology

achieve a high-quality finish. Overview

* Verifiable experience handling multiple projects simultaneously

* Solid knowledge of submittals, RFI's, shop drawings, change orders, punch lists and clo- Reporting to the Chief Information Officer (CIO) Student Information System
seouts Application Specialist, in this role the Student Information System Application

* Ability to develop and manage site crews

* Must have clean police record, valid driver’s license and own means of reliable transpor- Specialist is required to support to all stakeholders, to prioritize workloads and

tation effectively manage issues to ensure optimal service for the duration of the pro-
* OSHA safety certificate within past 3 years ject. The role is required to ensure continuity and full compliance of the system’s
Construction Manager applicants: implementation ensuring and all processes are followed.

* Verifiable experience with preparing and managing full project budgets, accurate reporting
of expenditures and forecasting receivables and payables

* Verifiable experience in estimating and proposal writing « Bachelor’s Degree
* Proven ability to manage a variety of project methods including design-build e L .

» Advanced computer skills in MS Office, MS Project and cost control software * Have a minimum of 3-5 years application support experience, preferably an

* Previous experience using Auto CAD a definite asset accountant with multi years’ experience implementing systems
* Foresight to manage procurement of material with long lead times * Proven experience working in a higher educational environment
* PMP Certification a definite asset * Proven experience with system implementation

Salary range: $75,000.00 — $90,000.00 per annum . ) . . .
. . . * Proven experience managing process documentation and redesign with con-
Site Superintendent applicants: . .
tinual improvement

* Minimum of 5 years in a supervisory capacity

Requirements

* Proven ability to direct work and supervise performance of in-house crews and subcon- * System implementation experience, particularly around ERPs

tractors Responsibilities

* Ability to work within scheduled timelines and ensure quality of work is kept to a high standard P

* Experience coordinating resource and material scheduling * Be the subject matter expert for all things SIS (Blackbaud and Jenzabar) for all

* Exceptional attention to Quality Assurance and Safety procedures and policies

* Intermediate computer skills in MS Office, experience using MS Project an asset departments (Registrars, Finance, Student life and Faculty).

Salary range: $60,000.00 — 75,000.00 per annum * Understand in minute detail the Registrars, Finance, Student life and Faculty

Send Cover Letter and Detailed Resume to: banley @ phoenix.com.ky current state and support the business process redesign team creating new state

Visit our website: www.phoenix.com.ky * Work very closely with all the workstream leads and understand different

Only suitably qualified applicants will be contacted. Closing date to apply is 12-Dec-22. departments requirements for the new SIS system, and eventually take over

their responsibilities as the project transitions from a migration plan to a busi-
ness-as-usual plan.

Carnmnm1

* Provide application support to all stakeholders, to prioritize workloads and ef-
fectively manage issues to ensure optimal service
* To ensure that all Jenzabar procedures and processes are effectively docu-
mented to agreed standards and kept up-to-date.
* Works closely with users, the IT team and Jenzabar to manage and problem
g solve application issues
mes .. * Oversees security, user access and permissions on Jenzabar
G : ¢ Maintains the Jenzabar database, actively monitoring database health and
% e & s 2 0 “ A RTE R s works proactively to produce central reports from the system. System export —
| L e source of knowledge for user groups including faculty
' : ' : 0 “ Iy 50 cents ¢ Consolidate and create sufficient documentation to ensure each department
has resilience in maintaining operations after migration is complete
- - * Create high quality training documentation and digital training materials, con-
Cavmanlan T|mes 2021 ducting training sessions to develop the skills of team members and instruct

users. Creates and maintains user group training plans with subsequent training
logs to ensure all staff have sufficient training to be able to utilize the system
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investment.
= N ew U pg rade * * Responsible for ensuring the ongoing integration / smooth operation of all inter-
. faces into and out of the SIS system, including defining and documenting what
* New Prlce * data flows and when.
. * Overall responsibility for system upgrades, requiring liaison with Jenzabar and
* New sizex
the IT team
* Better Quality* * Creates a 3-5 year application roadmap, detailing out expected upgrades and
product lifecycle.
* More |oca| News * * Cross trains with other applications specialists so has an understanding of all
UCCI applications
* POI |tlca I Cove rage * Compensation

* Investigative Reporting * * KYD $ 61,272 to $82,380 per annum. (Grade J)

* Medical, pension and annual leave (20 days)

How to apply

Submit a cover letter and CV to recruitment@ucci.edu.ky along with three (3)
professional references.

Be part of progress Deadline: December 22, 2022

www.ctimes.ky or info@caymaniantimes.ky Only shortlisted candidates will be contacted.

Cayman still needs a daily local Newspaper
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